February 2011

Centre number 58719

Dear Parent/Carer 

Statement of Entry for Examinations Summer 2011

Please find enclosed your son/daughter’s Statement of Entry for the May/June 2011 examinations.  Also enclosed is a GCSE Examination Entry Check Sheet which must be completed and returned to your son/daughter’s form tutor, who will then pass to the Examinations Office.  It is the responsibility of the student/parent to ensure that all personal information is correct and that he or she is entered for the correct exams. 

The school has paid for your son/daughter to be entered for all the subjects that are shown on their Statement of Examination Entry sheet.  This means that they must attend every examination even if they have not completed all the coursework for that subject.  Any student who misses an examination will be expected to provide a medical certificate or complete a self-certification form (available from Examinations Office), otherwise they will be charged the examination entry fee.  A GCSE costs approximately £27.50.  

We are committed to ensuring that we obtain the best possible results for our students, therefore we ask for your co-operation in this matter.

Your son/daughter will be issued with a personal timetable attached to a booklet which outlines the general instructions for the conduct of examinations, in the near future.

Should you require any further information regarding this please do not hesitate to contact me.

Yours sincerely

Stella Bastin

Examinations Officer

GCSE Examination Entry Check Sheet

All students must complete Sections A, B and D.  Complete Section C only if there are any changes to examination entries.  The Student’s Legal Name will appear on all certificates.  If this is found to be incorrect after the certificates have been issued to students there will be a fee charged to the student/parent for any replacement certificates.

SECTION A

Student’s Name:

Student’s Legal Name:

(if different from above)
Date of Birth:

SECTION B

Tick 1, 2 or 3 in this section
I acknowledge receipt of my GCSE examination entries:

1.  All subjects and tiers are correct



Now sign Section D


2.  Some subjects and tiers are not correct


Complete Section C


3.  I would like to make some changes



Complete Section C
     (if possible)

SECTION C

The following changes have been agreed with my teacher(s)

	Subject Entry/Level
	Amended to
	Signature of

Subject Teacher

	
	
	

	
	
	

	
	
	


SECTION D
Complete this section and return this form to your tutor by Monday 14th February 2011 who will pass to the Examinations Officer
Student’s signature:






Tutor group:

Parent’s Signature:


Date:






















